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Welcome from the Director of Brookes
Education Group
As the Director for Brookes Education Group with responsibility for the
development of Brookes Russia, I am immensely proud of what has been
achieved in Moscow and Saint Petersburg.
The months of planning and the many visits that led up to Brookes opening
in first Moscow and then Saint Petersburg established educational opportunities of the highest standards and dispelled many of the myths that existed
about operating in Russia.
In the schools that we operate, there are several key words that are very
evident in Moscow and Saint Petersburg – sophistication, dynamism, collegiality, quality, community based, innovative, creative, challenging, successful, positive and of course, fun. Our approaches to teaching and learning are
personalized, relevant, inclusive and above all, in the words of Jeff Beard
former Director General of the IB they ‘prepare young people to thrive and
survive in any situation they find themselves.’
Brookes recognizes that what matters most in education is not the amount of knowledge that can be memorized,
but is more about how young people can learn to question critically, to research and inquire with curiosity, and to
advocate for themselves and for their rapidly changing world. Brookes extends this in the three pillars that we believe are critical to the success of its community:
Character – building determination and self-confidence, trust and honesty.
Connectivity – connecting students to real world issues and connecting cultures, nationalities, disciplines and ideas,
as well as connecting students in one global, educational community.
Creativity – finding new ways to solve problems and being an open minded and lateral thinker.
It helps us in Russia that we have two of the most outstanding world locations and school facilities that attract
experienced, well-qualified and successful teachers who share that ambition for high quality, lifelong learning. The
school environment is radically changing and Brookes recognized that with its swift adaptation into the remote, online and distance learning models necessitated by the impact on daily school routines of COVID-19. Live streamed
lessons, online feedback, and video conferencing are all part of the changing face of education.
Brookes also understands that international education should not be exclusive to the expatriate market and we are
pleased that we provide a valid and highly appreciated alternative for national students too. We are acutely aware
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of how local history, language and culture can be blended with diverse international perspectives and how we can
all learn from each other. It is another key principle at Brookes that we encourage intercultural awareness and
understanding. As the IB would say: ’we recognize that people with their differences can also be right.’ Within the
Brookes community are able to provide short and long term study abroad options, residential exchanges and collaborations. You can focus on technology in Seoul and Silicon Valley; on environmental issues on Vancouver Island and
in Kochi, India; you can access the University and college life of Cambridge; you have a rich tradition of the arts in
Russia with the Bolshoi, the Mariinsky, the Hermitage and Pushkin. You can build friendships and experiences that
will stay with you forever.
I am very pleased that we have such a talented team of staff in Brookes Russia. There is strong and perceptive school
leadership coupled with a spirit of entrepreneurship and a desire for continual improvement. In addition to the
motivation, involvement and contributions that come from our students and staff, we also value the input that we
receive from parents and the impact that the community has on the school.
I genuinely believe that we offer next generation education and I hope that you will quickly see and understand
what it means to Be Brookes.

Mr. David Rose, BA, MAEd, CertEd FRSA
Director Brookes Europe, Africa, Middle East
Brookes Education Group

Welcome
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Welcome from the Director of Schools,
Brookes Russia
As the Director of schools, I am delighted to welcome our families to our
group of schools in Russia.
Just over three years ago, I took on the role of launching the start-up School,
Brookes Moscow, in a purpose built, state of the art facility in the beautiful setting of the Botanical Gardens. In just under a year, the project was completed,
and we opened our doors with 121 students. After just a month in, we were approached by a school in Saint Petersburg, who were struggling to maintain their
International School in difficult circumstances. Just 6 months later, we opened
School in Russia, Brookes Saint Petersburg, with just 42 students.
Both schools have grown significantly, and at the end of our second year,
as we prepare to open our doors on August 31st 2020, we have over 400
students in Brookes Moscow, and over 110 students in Brookes Saint Petersburg. This has been testament to the dedication and hard work of a very
talented group of staff who I have the honour of working with.
Now, as we come out of a challenging time with the global pandemic, we are ready to continue our journey of
growth, for most importantly our young students, but also for the group of schools in Russia. We shall soon be announcing the opening of our Russian Kindergarten ‘Brookes LIFE,’ this academic year and preparing the ground to
launch the Brookes Boarding House in September 2020.
Brookes Russia is a very special place, no matter which city you are in, what age you are, where you come from, or
the special talents you possess. We are a unique school, with a unique way of doing things and we welcome all to
dive into the limitless possibilities we offer.
Welcome to all our families, enjoy your time within our Brookes Community and I look forward to meeting and
seeing each and everyone this coming year.

Mr. Charley King, BA (Hons) QTS
Director of Schools, Brookes Russia
Brookes Moscow
Brookes Saint Petersburg
Brookes LIFE
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Welcome from the Principal of Upper
and Senior School, Brookes Moscow
As we enter our third year in the life of Brookes Moscow it is unbelievable
to be able to reflect back on what a journey we have been on so far. From
those families who have been with us from the beginning, to those who
have joined us along the way, every student at our school has left their own
unique mark on what has made our school a success.
In just two years our students have managed to create a wonderful environment in the Upper School. Our year 11’s achieved fantastic results in
their MYP eAssessments, our students have travelled to Oxford, Cambridge,
Silicon Valley, The Gambia, Barcelona and Dubai, there have been football
matches, swimming galas, sports days, basketball fixtures, they have performed on stage throughout the school and in the International House of
Music. All this in the first two years of our school opening whilst at the same
time coping excellently with maintaining high standards of education when
faced with a global pandemic.
We are extremely excited about the year ahead. We welcome a brand new cohort of Year 12 students who will
begin the DP programme, our Year 7 students who have graduated from the PYP and all new and returning families
to Brookes. As this school is in its infancy, all our families, students and staff have a recent memory of what it is
like to start a new school and so Brookes is a very welcoming school for all new students. We hope that this family
handbook can give you some key information about things to remember, things to get excited about and things to
help inspire.

Mr. John Downey BA (Hons), QTS, MSC
Principal of Upper and Senior School, Brookes Moscow

Welcome
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Welcome from the Principal of Lower
School and Early Years, Brookes Moscow
Welcome to the families of Brookes Moscow, Lower School and Early Years.
It is my pleasure to welcome each and every one of you to the new school
year where we are ready to challenge, develop and support all of our students to achieve their full potential.
It is with great enthusiasm that I have relocated with my partner from our
school in Saint Petersburg to Moscow. With a career in education which
has spanned over eighteen years, I bring high expectations of our student’s
ability to achieve their full potential with the support of dedicated teachers
and learning assistants. Together with the support of parents and carers,
we can work to help each student achieve while enjoying their educational
experience and learning valuable life skills.
This handbook serves as a guide for our families and will provide you with
an insight into our school. This overview will give you general information,
however for specific cases, please contact your Homeroom teacher in the first instance. Homeroom teachers along
with our dedicated subject specialist teachers, subject coordinators, programme coordinators as well as myself
are always here to help and support you. I very much look forward to meeting you all over the coming weeks and
months as we begin our new journey into the academic year 2020/2021.

Ms. Laura Rennard, BA (Hons), NPQH, MAed
Principal of Lower school and Early Years, Brookes Moscow
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Welcome from the Principal of Brookes
As we reflect on all that has occurred since the opening of Brookes Saint
Petersburg officially in October 2019, it has been an incredible, exciting,
yet challenging journey. For our founding families, thank you for your commitment to your continued partnership in the holistic development of your
children to become internationally minded global citizens that are self-confident lifelong learners connected and inspired to help others. For our new
families, we are delighted that you have decided to join the Brookes family
at such a time as this. In order to positively build our community, we want
you, as parents, and your children, to be actively involved in school life.
Having worked and lived in Russia since 2012 and as a parent with three children, my family are delighted to move from the Brookes Moscow campus
to be a part of this unique adventure together with you in creating Brookes
Saint Petersburg to be a school that brings learning to life--challenging students to unlock and discover their innate potential. I believe children are
our legacy and ‘education is our greatest opportunity to give an irrevocable
gift to the next generation.’ (Ernie Fletcher). This can only be built within a caring, serving, and active international
school community, which Brookes Saint Petersburg is!
Please read the information in our Family Handbook about life at Brookes Saint Petersburg that will both support
you and your child in understanding our positive ethos, pedagogy and community spirit. Together, we will inspire
and empower your children – just watch them soar.

Mr. Mark Broom, BSc (Hons), PGCE, QTS, PGCAE
Principal of Brookes Saint Petersburg

Welcome
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Overview
1.1 Vision Statement
A world of self-confident, lifelong learners connected and inspired to help others.

1.2 Mission Statement
Students are supported in a caring environment and given opportunities to learn about themselves and to take
action in areas in which they are passionate.
Our students and teachers come from diverse backgrounds and we connect globally with our other campuses to
learn about the world, from the world.
We inspire and teach students about global issues by connecting ideas and stories locally. We strive to use our environment as a tool and a canvas for learning and action.

1.3 Our Values
Through leadership challenges and opportunities, we help students discover their passion, develop their character,
and understand their connection to others and society. We espouse creativity, build character and develop connections to deliver exceptional educational learning experiences.

1.4 The School Governance, Leadership & Management
Executive Committee (EC)
Charley King – Director of Schools
Tatiana Krasinilkova – Deputy Director of Schools – tkrasilnikova@moscow.brookes.org
Zarina Abdulazizova – Director of Human Resources – zabdulazizova@moscow.brookes.org
Zalina Abregova – Lawyer – zabregova@moscow.brookes.org
Michael Mitin – Director of Marketing and Development – mmitin@moscow.brookes.org
Oleg Belov – Director of Operations – obelov@moscow.brookes.org

Academic Senior Leadership (ASL)
Charley King – Schools Director
Tatiana Krasinilkova – Deputy Director of Brookes Moscow & Saint Petersburg
John Downey – Principal of Upper and Senior School, Moscow – jdowney@moscow.brookes.org
Laura Rennard – Principal of Lower school & Early Years, Moscow – lrennard@moscow.brookes.org
Mark Broom – Principal of Brookes Saint Petersburg – mbroom@saintpetersburg.brookes.org
Rick Lewis – Academic Dean – rlewis@moscow.brookes.org
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Academic Senior Management (ASM)
Rick Lewis – Academic Dean & Diploma Programme Coordinator
Jared Belworthy – Early Years Coordinator – jbelworthy@moscow.brookes.org
Paul Ackers – PYP Coordinator – saintpetersburg.brookes.org
Camille Le Prou – MYP Coordinator – cleprou@moscow.brookes.org
Sindhu Varrier – AP Coordinator – svarrier@saintpetersburg.brookes.org
Jackie Bird – Assistant MYP Coordinator – saintpetersburg.brookes.org
Eloise Sheiko – Assistant PYP Coordinator – esheiko@moscow.brookes.org

1.5 Faculty
The Brookes Moscow & Saint Petersburg staff family is made up of academic and administrative staff. The highly
qualified academic teaching professionals are selected from among the best candidates in a highly competitive
market of the teaching profession, across the globe, and join us from countries including England, Scotland, Ireland,
Wales, South Africa, Australia, Russia, New Zealand, United States of America, and Canada.
We provide extensive professional development to our staff. Beginning with ensuring all staff are fully certified
within the parameters of the International Baccalaureate, to supporting staff in developing their expertise in their
subjects and allowing them to develop in other areas, such as further education through universities.
A full list of our faculty and their contact details can be found in Addendum 1.0

1.6 Administrative Staff
Brookes Moscow and Saint Petersburg employ a team of experienced professionals who are responsible for the administrative operations and services of the school. Such staff are responsible for different areas of the school, which
range from: admissions, marketing, operations, events, services, finance and human resources.
As part of our commitment to providing the very best customer service and services, we ensure that our team of
administrative staff are given continuous professional development and internal training to provide them with the
support for operating at the highest of standards.
Although our team of professionals can be contacted directly by email, it is the schools preferred method of communication if you use the following group email address to direct your enquiries:
General enquiries – info@moscow.brookes.org or info@saintpetersburg.brookes.org
Enrollment – admissions@moscow.brookes.org or admissions@saintpetersburg.brookes.org
Finance – finance@moscow.brookes.org (for both schools)
A full list of our administrative team and their contact details can be found in Addendum 1.1

1.7 Student Body
The enrollment of Brookes Moscow & Saint Petersburg is continuously growing and we are pleased to launch our
Diploma Programme this academic year. The capacity of the schools are: Moscow (750) and Saint Petersburg (250).
There are currently over 40 different nationalities represented within our school at the present time.
Overview
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The Academic Programme
2.1 The IB Learner Profile
The aim of all IB programmes is to develop internationally-minded people who, recognizing their common humanity
and shared guardianship of the planet, help to create a better and more peaceful world. IB learners strive to be:
Inquirers: We nurture our curiosity, developing skills for inquiry and research. We know how to learn independently
and with others. We learn with enthusiasm and sustain our love of learning throughout life.
Knowledgeable: We develop and use conceptual understanding, exploring knowledge across a range of disciplines.
We engage with issues and ideas that have local and global significance.
Thinkers: We use critical and creative thinking skills to analyze and take responsible action on complex problems.
We exercise initiative in making reasoned, ethical decisions.
Communicators: We express ourselves confidently and creatively in more than one language and in many ways. We
collaborate effectively, listening carefully to the perspectives of other individuals and groups.
Principled: We act with integrity and honesty, with a strong sense of fairness and justice, and with respect for the
dignity and rights of people everywhere. We take responsibility for our actions and their consequences.
Open-Minded: We critically appreciate our own cultures and personal histories, as well as the values and traditions
of others. We seek and evaluate a range of points of view and we are willing to grow from the experience.
Risk-takers: We approach uncertainty with forethought and determination; we work independently and cooperatively to explore new ideas and innovative strategies. We are resourceful and resilient in the face of challenges and
change.
Caring: We show empathy, compassion, and respect. We have a commitment to service, and we act to make a positive difference in the lives of others and in the world around us.
Balanced: We understand the importance of balancing different aspects of our lives-intellectual, physical and emotional- to achieve well-being for ourselves and others. We recognize our interdependence with other people and
with the world in which we live.
Reflective: We thoughtfully consider the world and our own ideas and experience. We work to understand our
strengths and weaknesses in order to support our learning and personal development.

2.2 Language
The policy for Language at Brookes Moscow & Saint Petersburg can be found on the following websites: (https://
saintpetersburg.brookes.org/procedures-and-policies/ & https://moscow.brookes.org/procedures-and- policies/)
The PYP Scope and Sequence for Language encompasses all languages in which children are given instruction at
school. At Brookes Moscow & Saint Petersburg, the language of instruction is English and the additional languages
are Russian, Mandarin (Moscow only) and French.
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Students across the school are exposed to both Russian, Mandarin (Moscow only) and French. At Brookes
Moscow, Mandarin and French are only introduced from Year 3 where they have the option to study either
Mandarin or French. In the first half term of Year 3, students will be exposed to both Mandarin and French languages in order for them to make an informed decision on which language they want to study further – either
Mandarin or French.
By developing students’ Russian/Mandarin/French language skills, they learn to appreciate traditions, culture, and customs, and develop their understanding of internationalism. The approach to additional language
teaching incorporates flexibility in keeping with the needs of the students. Positive reinforcement is seen as
a prime motivator. An interactive approach through dialogue, songs, poems, games, and some language drills
supports the students in their basic learning strategies. The Russian/Mandarin/French programme follows the
Units of Inquiry, which are planned collaboratively with class teachers, when the links are meaningful. While
an integrated skills approach (listening, speaking, reading, and writing) is favoured, there is also a place for
skill-specific exercises.
All teachers in the PYP school, including specialist teachers, are considered teachers of language since language is
fundamental to learning, thinking, and communicating and therefore permeates the whole curriculum.
The learning process simultaneously involves learning language (as students listen to and use language with others
in their everyday lives), learning about language (as students try to understand how language works), and learning
through language (as students use language as a tool to think about, or reflect on a theme, concept, or issue).
All areas of language: reading, writing, speaking, listening, viewing, and presenting, are interdependent and are
taught and learned simultaneously.
Language is a means of affirming and expressing cultural identity and developing international-mindedness.

2.3 Curriculums
2.31 Programmes
Programmes for the PYP and MYP can be found on our website: https://moscow.brookes.org/programmes/

2.32 Primary Years Programme (PYP)
The IB Primary Years Programme (PYP) for children aged 3–11 nurtures and develops young students as caring, active participants in becoming lifelong learners. The PYP challenges students to think for themselves and take responsibility for their learning as they explore local and global issues and opportunities in real-life contexts, developing
international-mindedness, through its inquiry-led, transdisciplinary framework.
Across our Early Years classes (Pre-Nursery – Year 2), we recognise that young learners are intelligent, resourceful
and creative individuals who grow, develop and learn at different rates. They explore their environment and learn
about their world through play and relationships with peers, teachers, family and community members. Early Years
learning in the PYP is a holistic learning experience that integrates socio-emotional, physical and cognitive development. In the PYP classroom, it takes place in dynamic environments that promote play, discovery and exploration.
As students progress into our Lower School classes (Year 3–6), there is a continued emphasis on inquiry-based learning, where students are encouraged to ask questions and become self-directed. As a result, learning experiences
throughout Early Years and Lower School are authentic, stimulating and engaging.
The Academic Programme
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The curriculum is driven by the International Baccalaureate Organisation’s PYP Scope and Sequence documents.
These documents present a developmental continuum of learning. They describe how learners progress as they
gain mastery of skills, knowledge, and concepts across all areas of the curriculum. Teachers use these continuums
to map student progress and plan engaging, relevant and differentiated learning experiences.
The PYP provides schools with a curriculum framework of essential elements — the knowledge, concepts, skills, attitudes, and action that young students need to equip them for successful lives, both now and in the future. The aim
of the programme is to help students acquire a holistic understanding of six main transdisciplinary themes through
the interrelatedness of these essential elements.
• Knowledge: Significant, relevant subject matter which students are expected to explore and know.
• Concepts: Powerful ideas which have relevance within and across the disciplines, and which students must
explore and re-explore in order to develop understanding.
• Skills: The acquisition and practice of a range of essential skills needed to succeed in a rapidly changing and
challenging world.
• Attitudes: Dispositions that are expressions of positive attitudes, fundamental values, beliefs, and feelings
about learning, the environment, and people.
• Action: Demonstrations of deeper learning in responsible behaviour through positive action and service, a
manifestation of the other four positive elements.
The programme defines transdisciplinary themes that identify areas of shared human experience and have meaning
for individuals from different cultures and ethnicities. They provide the opportunity to incorporate both local and
global issues in the knowledge component of the written curriculum. Social studies and science are always taught
within these units of inquiry. The units are also designed to integrate learning, where relevant, across subject areas,
inclusive of language, mathematics, the arts, and personal, social and physical education.
There are six transdisciplinary themes:
•
•
•
•
•
•

Who we are
Where we are in place and time
How we express ourselves
How the world works
How we organise ourselves
Sharing the planet

For more information please refer to the Primary Years Programme Academic Handbook.

2.33 Middle Years Programme (MYP)
The Middle Years Programme (MYP) for students aged 11 to 16, is designed as a five-year programme. It makes up
part of an inclusive, whole-school programme by the International Baccalaureate (IB), a not-for-profit organisation.
MYP 1-5 is the equivalent to Years 7-11.
The MYP helps students develop both subject-specific and interdisciplinary understanding. The MYP curriculum
framework includes:
• Approaches to learning (ATL): helping students learn how to learn by developing skills for research, critical
and creative thinking, communication, collaboration, and self-management
• Key and related concepts: helping students explore big ideas that matter
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• Global contexts: helping students understand the relevance and importance of their study for understanding
their common humanity and shared guardianship of the planet.
The MYP culminates in an independent personal project in MYP5. Students complete a significant piece of work,
encouraging them to consolidate their learning and reflect on the outcomes. For more information please refer to
the Middle Years Programme Academic Handbook.

2.34 Diploma Programme (DP)
The International Baccalaureate (IB) Diploma Programme (DP) is a comprehensive curriculum designed for students
to be global citizens and is a comprehensive course of study for the last two years of school (Year 12 and 13). The
programme is not patterned after one curriculum from one particular country but instead is a combination of many
and provides a depth of knowledge that allows students to explore many interdisciplinary links. There are six subject
groups and three core requirements that students must study for over two years.
What are the benefits of the IB Diploma Programme?
Students who pursue the Diploma Programme receive the following benefits:
•
•
•
•
•
•
•
•
•
•

They experience a well-rounded education
They develop a skill set that will serve them well in a post-secondary endeavour
The program and curriculum is designed to promote international-mindedness
Students are challenged in ways that most do not know until they go to university, where parental support
will not be as good.
Students doing well in Higher Level course, and at times in Standard Level course, receive advanced placement in university and at times course credit.
Universities see the IB Diploma Programme as educating the whole student and at times reward them for
acceptance.
The Extended Essay provides students with the opportunity to write a major paper based on a research question.
Theory of Knowledge course aims to develop critical thinking skills which is a major component to the IB.
Multiple research reports have confirmed that students who attempt the Diploma Programme are more likely
to complete post-secondary education.
Theory of Knowledge, the Extended Essay and Creativity, Activity and Service are unique to the IB and helps
to educate the whole student.

The Six Course Options
The DP is made up of six subjects as well as the core of the programme. Students choose six classes to take and
also must complete Theory of Knowledge (TOK), the Extended Essay (EE), and Creativity, Activity and Service (CAS).
Students choose three higher-level classes and three lower-level classes in which to study and eventually complete
exams. Higher-level classes meet for a total of 240 hours and standard level classes meet for a total of 150 hours
over two years.
The difference between HL and SL is the amount of material covered and the contact hours that teachers have with
students. Most HL and SL classes are taught together but there are times during the week that SL students are not
required in class as only HL material is covered. At these times SL students would attend lessons in the Key Centre
to receive further instruction or support from other DP teachers, EE Coordinator, or the CAS Coordinator.

The Academic Programme

13

B

R

R

O O K E

S

U S S I A

For a breakdown of all DP courses in more detail please see the Brookes Moscow DP Course Briefs located on
ManageBac.

Subjects in the DP:
•
•
•
•
•
•

Group 1: Language A
Group 2: Language B
Group 3: Individuals & societies
Group 4: Experimental sciences
Group 5: Maths
Group 6: The Arts or a second class from Group 2, 3 ,or 4

The IB DP Core
Together with the six subjects, students are required to complete the IB DP Core which consists of Theory of Knowledge (TOK), Extended Essay (EE) and Creativity, Activity, and Service (CAS).

Theory of Knowledge (TOK)
Theory of Knowledge is a core class that focuses on ways of knowing and areas of knowledge. Students attend TOK
class three times a week during Year 12 and twice a week during Year 13. The culminating activity is an essay the
students write based on questions released by the IB DP during Year 12. Students also have another requirement
that will deal with a type of exhibition, details will be released about this part of the assessment in 2020.

Creativity, Activity, and Service (CAS)
In CAS students are involved in many aspects to educate the whole person. Each student will be involved in aspects
of education outside the classroom. Students will work to complete seven outcomes during their eighteen months
working on CAS. Students will work on the three areas, attempting to have experiences with creativity, activity, and
service.
Students will also complete a collaborative project prior to the third term of Year 13. At times, Brookespeditions will
be used as opportunities for students to complete their project or to work towards their seven outcomes.
Students will also complete a CAS portfolio which will be done through ManageBac. All record-keeping aspects are
important for students and this will also be done through ManageBac as well as all reflections. Each student will
have a CAS advisor that will use ManageBac to keep track of the progress of students and to provide feedback.
The CAS Coordinator will lead the program and also provide feedback to all students and teachers about the program. The CAS coordinator will also hold three interviews with each student to track progress and to answer questions about outcomes and projects.

Extended Essay (EE)
The EE is considered one of the main aspects of the Core as it is a 4000-word essay and is turned in during the first
term of Year 13. Students pick a subject that they would like to research and they choose a supervisor that they
would like to work with during the duration of the essay. After choosing a subject, students decide what topic they
would like to focus on, with help from their supervisor. Students will then settle on a research question that will be
the basis of their research. A total of 40 hours of private study will be used to complete the project.
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At the beginning of the essay, students will use Core class time to discuss the parameters of the essay with their
supervisor, EE Coordinator, DP Coordinator, and Librarian. Prior to Core class time, students are introduced to the EE
during lessons with the librarian who will discuss research options and also discuss the research guide.
Students will also write three reflections during the EE process which will be turned in with the completed essay to be
externally marked. All planning and preparation for the EE by the student and supervisor takes place in ManageBac.
For more information please refer to the Diploma Programme (DP) Academic Handbook.

2.35 Advanced Programme (AP)
The Advanced Placement Programme allows students at our Saint Petersburg Campus to access high level, college
preparation classes in our senior school setting. The AP follows an American curriculum and offers university credit to
those students who score high on the end of year exams. There are 38 classes that schools and students can choose
from and some classes can be delivered online by highly trained AP teachers. AP exams can allow students’ applications to university to stand out from other applicants as these classes are considered preparation for university.

2.36 Beyond Brookes
As part of a wider group of schools, Brookes Education Group (BEG) we offer our students the opportunity in the
Upper School to experience one of our other sites in either Canada or the United Kingdom. With aligned curriculums and a further range of exciting opportunities, students from Brookes have already experienced the wonders
of learning abroad and being an independent boarder – we encourage all our students to experience this great
opportunity.
In preparation for further study we match our students with experienced guidance counselors who can assist our
students to apply for university. They will help them map a path to reach their goals.

2.4 Assessment
2.41 Early Years (Pre-Nursery, Nursery, Reception, Year 1 and Year 2)
Teachers are responsible for completing an individual learning journey for each child in their class. This is an assessment of your child’s progress and allows teachers to record achievements and progress throughout the year. This
learning journey will be provided through the online platform SeeSaw which enables teachers to share information
with you about your child’s progress at school as well as helping teachers to share with you how your child can be
supported at home.

2.42 Primary Years Programme (PYP)
Assessment is central to the PYP goal of thoughtfully and effectively supporting students through the acquisition of
knowledge and skills, the understanding of concepts and the development of approaches to learning. The purpose
of assessment is to inform learning and teaching. It involves the gathering and analysis of information about student
learning to inform teaching practice. It identifies what students know, understand and can do at different stages in
the learning process.
Assessment is an ongoing process of gathering, analysing, reflecting and acting on evidence of student learning to
inform teaching. It involves teachers and students collaborating to monitor, document, measure, report and adjust
The Academic Programme
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learning. Students actively engage in assessing and reflecting on their learning, acting on feedback from peers and
teachers to feed-forward to the next steps in learning. Assessment data supports teachers in designing learning
experiences according to the needs of their students.
Types of assessment fall into two categories, summative and formative:

Formative Assessment
Formative assessment informs the teaching of students on a daily basis and will take the following forms
•
•
•
•
•
•
•
•
•
•

Verbal questioning
Class discussions
Written tasks ( word, sentence and extended writing)
Informal quiz ( including kahoot)
Use of online platforms including Raz kids, Ed Shed and Epic
Group work and collaboration
Games
Oral presentations
Debates and defences
Homework tasks including spelling tests, mental maths revision and creative projects

Summative Assessment
Summative assessments serve to demonstrate the extent to which a student has understood and can apply a concept or number of concepts taught whilst working independently from the teacher. Summative assessment can take
the following forms.
•
•
•
•
•
•
•

Big Write Assessment (Every two weeks)
Oral presentations
Reading comprehension
Using and applying knowledge to problem solve
End of unit projects (six per academic year)
Completion of physical tasks
Formal examinations

Students in the PYP will receive a full unit assessment for all taught subject areas, in line with the criteria given at
the end of each of the six units studied.

2.43 Middle Years Programme (MYP)
At Brookes, teachers document assessment data on all student achievement during the units of inquiry throughout
the year using ManageBac. This supports the determination of an achievement level against the four criteria for
each subject. This information is available to students and parents in real-time.
Evidence of achievement is gathered from the performance of the student in a range of learning experiences and
performance tasks carried out over the duration of the MYP units of inquiry. Students experience varying levels of
scaffolding and support in their units of inquiry ranging from peer conferences to teacher feedback. Teachers also
carefully document the input of individuals working in a group situation so that fair achievement levels for individual students can be determined.
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Formative data and teacher discretion is taken into account when determining a summative achievement level for
a student in each of the four criteria ranging from 0-8, where 8 is exceptional. These four criteria culminate in an
overall mark for each subject of 1-7, where 7 is exceptional.
All MYP5 students sit mock eAssessments in January. MYP5 students who opt for the IB MYP Certificate will complete ePortfolios due in March and eAssessments that take place during May. This is calendared and set by the IB
and is over the course of two weeks. These dates are non-negotiable. These are a series of electronic assessments,
or eAssessments, in the following five subjects: Individuals and societies, Interdisciplinary, Language and Literature,
Mathematics, Sciences.
The ePortfolios are required by March in the following subjects: Arts, Design, Language Acquisition French or Mandarin and Physical and health education. MYP5 students who opt to sit the Brookes MYP Certificate, or IB MYP
Course, will complete a series of assessments which will take place over the same time period as their peers, but
the format of assessment is not digitalised.

2.44 Diploma Programme (DP)
Assessments in the DP
External Assessments
Students will sit for their exams at the conclusion of Year 13, usually at the end of April or beginning of May. IB DP
exams are set by the IB and can not be changed. Students must sit the exam on the day it is scheduled by the IB.
As May is a typical holiday in Russia, it is important to know that it is mandatory that Year 13 students attend the
exams and there are no exceptions.
Depending on the class, the DP exams make up the largest percentage of the final grade in the DP. These exams are
externally assessed, meaning once the student has completed the exam it is sealed and sent to the IB for marking.
Visual Arts students do not sit for an exam, but all other classes are required. Brookes Moscow assumes all fees
associated with the exams.

Internal Assessments
Courses also have an internal assessment that is required for completion of the course. Depending on the class,
these assessments are completed throughout the two-year program and are marked by their teacher. Although the
course is marked by the classroom teacher, it is moderated by the IB as well.
Moderation means that a few examples are chosen from the class and marked by the IB to determine if we are giving fair marks to our students. Feedback is given by the IB to the school to provide support to our teachers and help
them to become experts on marking the assessments.

Mock Exams
During Year 12 and 13, students will sit for two sessions of mock exams in June of Year 12 and December of Year 13.
The purpose of mock exams is to put students in the testing environment and give them experience in testing times
and sample test questions. The mock exams are marked by the teachers and returned to the students to provide
feedback on what they need to improve on before the May final exams. In June, students sit for their SL classes and
in December, they sit for their HL classes. During Mock exams, students do not have formal classes and only need
to attend school when they are having an exam.
The Academic Programme
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Final Exams (May)
The DP final exams in May are scheduled a year in advance and the dates can not be changed for any reason. Year
13 students must plan ahead and be sure they will be on campus for the exams. Students do not have formal classes during the exams but are welcome to be at school and study throughout the three weeks of exams or they can
choose to study off-campus. The DP Coordinator will review the exam procedures for the students prior to the exam
session and all mandated rules must be followed.

Exam Results
The IB DP exam results are traditionally released in early July following the May exam session. Students will be given
an access code provided by the IB so that they can logon and see their scores once they have been released. Once
the access codes are given to the students an email is sent to all parents to alert them that the access code has been
given to their students. Parents do not receive an access code so it is the responsibility of the students to share their
scores with their parents. Students will notify the DP Coordinator what universities they want their scores to go to
and they are sent directly from the IB.

Exam Appeals
When students receive their final scores, there is a process to resubmit their exams for a re-score. Students can ask
the DP Coordinator to appeal their score and a consultation will take place between the student, teacher, and DP
Coordinator to determine if one is warranted based on the original score. It is important to understand, an appeal
could also result in a lowering of the score.

Assessment
All classes follow the IB grading scale (7 is the highest and 1 is the lowest) for all assessments in the six IB courses. All
assessed work falls under the Brookes Academic Honesty Policy and failure to follow could result in discipline. Every
course offered in the DP follows grade descriptors published by the IB and can be found on ManageBac.
For the core classes (TOK, CAS, EE) the grading system is a bit different and they use a letter scale (A, B, C, D, E). CAS
is the exception to this as there is no formal mark given just a completion mark. Since TOK and EE are externally
marked, these two core subjects will not have a grade on the reports that the school sends out and will only receive
a grade when the entire programme has been completed. Comments will appear on reports to allow parents to
know the progress in these core areas.

2.45 Advanced Programme (AP)
Advanced Placement (AP) exams take place in May and can be taken by Year 12 or year 13 students depending on
the classes they have chosen to take. The AP exams are based on a 1-5 grade with 5 being the highest score and a
score of 3, 4, or 5 could possibly lead to university credit depending on the school the student is enrolling. Students
may choose to take AP exams in classes they are not enrolled in as well, if the school does not offer the class.

2.5 Reporting – Early Years, PYP & MYP
In Early Years and Primary, the students and parents will receive formal reports of summative assessments and
progress throughout the academic year.
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MYP students and parents will receive a formal report from the school, regarding students progress throughout the
academic year.

2.51 Diploma Programme (DP)
Year 12 and 13 students receive four reports throughout their time in the Diploma Programme. Students receive a
number grade (1–7) for each of the three classes they take in the Programme. For Theory of Knowledge, Extended
Essay, and Creativity, Activity and Service no number grade is given on the reports but comments are given in terms
of their progress.
In April of Year 13, our school is required to submit predicted grades to the DP. These are grades that we believe
the students have earned in each of their three classes. Teachers for each class will submit a predicted grade prior
to the students sitting for May Exams. These predicted grades are only our opinion of what the student achieved at
the time of the exams and has no impact on the student’s final grade.

2.6 Homework
At home, it is encouraged for the family to discuss the learning that has occurred at school through discussions and
through children taking and initiating positive action at home or in their community through being inspired by their
learning in class.
Home learning is provided at the discretion of the teacher if it adds value and supports the learning in the classroom. If home learning is to be completed electronically, then the teachers will upload this onto our educational
management system, ManageBac.
It is encouraged that your child reads from 15–45 minutes per day to an adult at home or independently for enjoyment. In addition, it is also encouraged for your child to be read to by an adult or older sibling. Any reading in school
and at home should be recorded in your child’s Student Planner (for students in the PYP).

2.7 The Key Centre
The Brookes Moscow and Saint Petersburg Key Centre is a functioning learning lab within the walls of our schools. Our
belief is that the Key Centre is a place of innovative ideas, extended learning, differentiation, multilingualism, and a
hub of intellectual experiences from students who need intensive language support to the brightest student. The Key
Centre will also house extra lessons for our Diploma students who have release time from Higher Level classes.
The Key Centre is led by a Key Centre Manager and a group of fully qualified teachers who have education certificates beyond their diploma in language learning. These teachers work with students from Year R to Year 13 to
provide support to all students.
Subject teachers also use the Key Centre to work and differentiate with students who need support or who are advanced above their regular class. Students may come to the Key Centre during their private study time, library time,
or if they are a DP student they will come to the Key Centre when they have release time from a class.
The Key Centre is a theory and belief and although we have two rooms that we call the Key Centre, in actuality it is
everywhere in our school.

The Academic Programme
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2.8 The Use of the Library
Brookes Moscow has a well-resourced library with a vast array of fiction and non-fiction books mostly in the English
language to be used alongside a bank of Apple iMacs as a supplementary tool for research. Two dedicated librarians
support learning in the library, teaching students research skills and how to navigate the library to locate the most
appropriate information to support their lines of inquiry.
Brookes Saint Petersburg library is split across our two floors with dedicated provision for our PYP students and separately
for our MYP and High School students. WIth access to a full time librarian and thousands of resources our students are
supported in developing their research skills, producing assignments and reading for enjoyment. As part of our IB programmes, students have regular lessons with the librarian, sharing stories and working on skills based research too.

2.9 Academic Honesty
Academic honesty is making knowledge, understanding and thinking transparent. In an age in which we are all
flooded by information and opinions, it is essential to help pupils navigate these waters so that they are able to
confidently talk or write about what they are learning, making visible and explicit how they have constructed their
ideas and what views they have followed or rejected.
Our academic honesty policy is an articulation of the responsibilities of students, school and parents, and the procedures in cases of academic misconduct. All students and staff must abide by the Brookes Academic Honesty Policy
which can be found on the school website.

2.10 Distance Learning
At Brookes, we are proud to deliver our high-quality education and fulfil our mission in the context of our two Russian campuses. We are also proud that we will be able to do so under exceptional circumstances that may require
partial or full campus closure. In such circumstances, our commitment is to provide an alternative means of education in the form of the Brookes Distance Learning Plan. Distance Learning designates the experience students will
have when school remains in session but when students are unable to physically attend school because of campus
closure. While Distance Learning does not replicate onsite learning, our teachers can deliver powerful instruction
that allows students to meet expected standards in an online environment.
The Brookes Distance Learning experience aligns with our Brookes guiding pillars:
Building Character – Character must be cultivated with care especially in this current situation that we are in. The
Brookes Distance Learning Programme strongly encourages our students to be principled and independent.
Connecting Minds – Connecting is a vital tool for understanding, which is the first step to inspiring change. In this
time of change and challenge, we are in need to connect in an innovative way.
Encouraging Creativity – A creative mind can understand, adapt and innovate, and is a valuable asset. With Distance
Learning, students are encouraged to be innovative and creative with their assignments and tasks alongside developing depth and breadth to their learning.
Our students will be empowered to make choices about how they reach clearly defined learning goals; be engaged
in [online] collaboration to solve authentic problems; feel safe to take intellectual risks while persevering through
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challenges; be supported with modelling, differentiation, specific feedback, and opportunities for reflection and
revision; and, will continue to be passionate, intrinsically motivated, and inspired to action.
The success of our Distance Learning endeavour is a partnership and is dependent on careful planning by our dedicated academic staff, appropriate student motivation and engagement, and strong parent support for this alternative mode of instruction. The result of such learning experiences will expand student academic progress and attend
to student social and emotional well-being.
While this is a time of uncertainty and challenge, it is also a time that provides us with unlimited opportunities to
connect with ideas and with classmates who are scattered all over the world. Our academic staff is prepared for
this challenge. Our students are prepared for this challenge. Our parents are prepared for this challenge. Brookes is
prepared for this challenge.
The purpose of this document is to outline how Brookes will continue to offer a Blended Learning model, which includes both an Asynchronous Learning Environment as well as Synchronous, real-time engagements via scheduled
conference calls using Google Meet. An Asynchronous Learning Environment is a learning environment that does
not require participants, teachers, and students to be online at the same time. Synchronous, real-time engagements
are opportunities for students to participate in engagements with their teachers and classmates at an established
time to allow for interactions in real-time.
The following Brookes Distance Learning Plan is designed to address the following scenario:
• Asynchronous learning to ensure the opportunity to learn for all students in all time zones;
• Synchronous engagements to support learning and socio-emotional well-being of students through real-time
engagements;
• Limited and/or variable online access to technology and the internet for some students;
• Extended flexible timeline for Distance Learning delivery (at least, if not more than two weeks); and
• A commitment to monitoring and improvement of this plan and the student experience during the time of
its implementation.
Brookes is committed to monitoring the Brookes Distance Learning Plan and student experience. The tools used for
monitoring may include, but are not limited to:
• Data on student engagement from digital learning platforms – ManageBac, GSuite and other online subscriptions – provide tremendous data on student engagement.
• Feedback from students, parents, and teachers to help us understand how the plan is impacting student,
family and teacher experiences, and to provide data on what improvements we might make going forward.
• Review of ManageBac postings as a form of data collection to support teachers and students in aligning learning to the Distance Learning Plan.

Distance Learning Platforms at Brookes
The following Online Platforms support both Distance Learning and academic staff/student/family collaboration to
ensure a quality student learning experience when planning and delivering remotely:
1. Brookes email and ManageBac are the communication tools used to contact and communicate with Brookes
families.
2. ManageBac is the online Distance Learning platform used in the School.
3. G-Suite is the online Distance Learning and remote instructional platform used in the Lower and Upper
Schools.
The Academic Programme
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Online Subscriptions are educational tools for learning and assessment.
Kognity- online textbook and BridgeU our university preparation platform.
Pamoja- online platform for DP classes.
Seesaw – For Early Years

For more information on our current Distance Learning Programme for Year 12 and 13 please see the Brookes Moscow Distance Learning Manual.

2.11 Music +
Music Plus is our peripatetic music lessons programme at Brookes Moscow. These are individual music lessons of
piano, violin, classical guitar, rock guitar and ukulele, flute and recorder, academic singing, contemporary singing,
drums. Other instruments (clarinet, saxophone, cello, trumpet, etc.) lessons are available upon request. All lessons
are taught by highly experienced teachers and practising musicians.
The lessons are taught during the school hours, on fixed days with rotating times. It means that if a student has his/
her piano lessons on Mondays, he/she is missing Period 1 lesson of his/her class timetable. The next Monday, it will
be Period 2, etc. The school does not recommend signing up for more than 2 Music Plus lessons per week, to avoid
missing too many regular lessons in class.
In Moscow, to sign your child up for the Music Plus lessons, you should write an informal letter to Mr. Alexey Skanavi
who is the Coordinator of the Music Plus programme.
The price for one 45-minutes lesson is available from Alexei Skanavi, whose contact details can be found in the addendum of staff contacts. Parents will be invoiced by the school for lessons on a termly basis.
All children who take individual music lessons should have their own instruments at home in order to be able to
practise regularly. This will ensure good progress in their studies. In Saint Petersburg, there are instruments which
can be rented out at an additional fee, and the school can be contacted at the main office regarding this and the
programme available.
The students will have the opportunity to perform at our school Open Recitals which are held during each year, and
then can be entered for ABRSM exams where they can obtain internationally recognised certificates.
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Daily
Procedures
and Information
3.1 The School Day
Sample school day timetables are available for Early Years, Lower School and Upper/Senior School students in Addendum 3.1.

3.2 Catering
All students at both schools are provided with a range of catering during the day. In the morning, there is a hot and/
or cold breakfast available, followed by a healthy time outside in the fresh air. A full meal, with a range of salads,
soups, main courses, desserts and drinks is available at lunchtime. In the afternoon, children are provided with a
snack before home time.
We are proud of our catering company, who provide us with healthy and nutritious food, all prepared by our chefs
onsite.
In each school, there is a parent cafe, which can also be used by Year 12 & 13 students. There is, again, a range of
healthy and enjoyable snacks, as well as the option for parents to order breakfast, have lunch or an evening snack.
Parents are welcome to spend their time in both our cafes, but are kindly requested to adhere to the rules of the
school, and not wander around the classes during the school day.
We cater for all dietary requirements of our students. If your child has an intolerance, allergy or religious requirement regarding food, it is important that this is shared with the school upon enrollment.

3.3 Attendance
Attendance is directly correlated to academic progress.

Absences and Lateness
To ensure the safety and whereabouts of students, it is important that students are registered correctly every morning. Registration occurs from 08:00 to 08:40 daily. Therefore, if your child arrives at 08:45 through the main doors,
they must sign in at the front desk because as the time they arrive to their homeroom class, the register would have
been completed. This will also occur if children arrive late on the bus, the same is required. Children who arrive late
will be provided with a card on registration to the front desk which is then handed to the homeroom teacher by the
child who is late for the homeroom teacher to be aware that the child is signed in correctly. In addition, if the bus is
Daily Procedures and Information
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late, bus children will be marked with a note detailing why the child was late.
If your child will be late arriving or absent, please use the Managebac portal to submit an attendance excusal which
will automatically inform the school. This must be done by 08:45 before registration is taken.
Should your child require absence during the school day, please inform both your child’s homeroom teacher and
the Front Desk. To collect your child for an appointment, please go directly to the Front Desk where they can sign
out your child.

Request for Leave of Absence
For absence other than through illness or medical appointments, the prior agreement must be obtained in writing
from the appropriate Principal of School. Please allow enough time for these requests to be considered.

3.4 Medical Care
The school has 3 fully equipped medical rooms with qualified personal for first aid help provision.

3.5 Security
School interior and exterior territory is fully secured by means of access system, video surveillance system and
physical security service.

3.6 Emergency procedures
The school has a highly efficient emergency procedure that together with regular (2 times a year minimum) drills let
evacuate all students and personnel in a short time.

3.7 Equipment
The school is equipped with a fire alarm system, smoke detection and removal system, fire extinguisher and other
necessary equipment for fire prevention.

3.8 Creche
Crèche is available 07:15 -08:15 (with breakfast included) daily at an additional cost. Please contact us at info@
moscow.brookes.org or info@saintpetersburg.brookes.org for further information.

3.9 Prep/Tuition
After-School Care / Prep is available 17:00-19:30 daily (except for Friday) at an additional cost. Optional Tuition is
available upon request. Please contact us at info@moscow.brookes.org or info@saintpetersburg.brookes.org for
further information.
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Rules
and Behavior
4.1 The House System
All children and staff in the school belong to a house: Balmoral (Red), Blarney (Yellow), Caernarfon (Green), and
Windsor (Blue). The houses are named after the four main castles of Scotland, Ireland, Wales, and England respectively. The houses play an important role in school life; with regular meetings and inter-house competitions.
Each of the houses is led by a nominated House Captain. At the end of each term, the House Cup is awarded to the
house that has earned the highest number of house points.
House competitions occur where students are rewarded points for their houses rather than individually.

4.2 Behaviour
The Brookes Behaviour Policy is available for parents to access. The Behaviour Rubric is a guide to the steps to be
taken as a consequence of inappropriate behaviour. At the school’s discretion, a student’s profile on Managebac
may be updated if there has been an incident of inappropriate behaviour and parents will be informed on this.
House Points are rewarded for excellent behaviour, attitude, and learning. Brookes has a zero tolerance approach
to bullying.
The Student Code of Conduct is available on both of our school’s websites and we encourage our parents to ensure
they observe this with their children: https://moscow.brookes.org/procedures-and-policies/ & https://saintpetersburg.brookes.org/procedures-and-policies/

4.3 Rewards
The Golden Gryphon Award
The Golden Gryphon certificate is awarded to students who have fully modelled one of the Learner Profiles consistently and impeccably well. An individual certificate, tailored to one of the Learner Profiles, will be awarded to a
student in the whole-school assembly. Over time, exceptional students will have been awarded all ten certificates
linking to each of the Learner Profiles. Once this remarkable occasion occurs, the student will be awarded with a
special award.

The Stella Award
The Stella Award is a weekly class award for a student who has displayed excellent effort, attitude, behaviour or
approach to learning in the class.

Rules and Behavior
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The Ambassador Award
With criteria created and agreed by the Student Voice, the Ambassador Award is a weekly award for the class that
is the most prepared for learning by wearing their uniform correctly and with pride, having the correct Physical Education uniform and having the additional tools for learning: water bottle, pencil case etc. Students are accountable
to each other for ensuring that they are prepared for learning.

4.4 Dress Code and being ready to learn
All uniform requirements can be found on our website in the Regulations on the school uniform and appearance
of our students – please find these at: https://moscow.brookes.org/procedures-and-policies/ & https://saintpetersburg.brookes.org/procedures-and-policies/ Uniform is a compulsory part of everyday school life and it is the
responsibility of the students, staff and parents to ensure that all students are smartly and appropriately dressed
in the correct attire.

Footwear
Students are to have three pairs of shoes in school: smart, black, indoor shoes; P.E. trainers; and outdoor shoes/
boots. For health and safety reasons, open-toed sandals are not permitted in school.

Valuables
Students should not wear jewelry or bring valuables to class.

Water Bottle
Please ensure your child brings a labeled water bottle, used only for water, to school daily. It is important that your
children stay hydrated throughout the day so they can learn more efficiently. Each class has access to a water cooler
to fill up their bottles, and our teachers will provide many reminders throughout the day for children to drink water,
as well as opportunities to use the restrooms.

Stationery (Years 1–11)
In addition to a water bottle, please supply your children with a set of basic stationery. This is to include pencil,
scissors, glue stick, eraser, ruler, colouring pencils, and colouring felt-tip pens (all within a pencil case). Students in
Upper and Senior school are to provide their own calculator if required by the teacher of that subject.

Physical Education
All children are expected to participate in the required programs. While short term absences for illnesses are acceptable, and to be expected; longer term, unexcused absences are not permissible. In order to be fair and consistent comes the expectation that all students will participate in the required programs. These required programs are
physical education, outside break, and swimming.
Students will need all required items of clothing for Physical Education in accordance with the schools uniform policy.
Please note: on days students have PE, they should arrive at school in their normal school uniform..
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Swimming
All students will be swimming as part of their PE program. Students should bring their own towels for swimming and
their own costume according to the uniform policy. Furthermore, the appropriate swimming hat and flip-flop shoes.

Guidelines for outside Physical Education clothing:
Air temperature

Clothing and Shoes

+20 ⁰C and above

X / b thin knitted sports suit (shorts), white T-shirt, c / b socks, sports shoes, headgear

+15 to +19 ⁰C

X / b thin knitted sports suit (shorts), white T-shirt, c / b socks, sports shoes, headgear

+10 to +14 ⁰C

Tracksuit, sports shoes, jacket, light sports hats, gloves.

+1 to + 10 ⁰C

Tracksuit, sports shoes, jacket, gloves, mittens, sports hats.

From -15 to +1 ⁰C

Warm tracksuit, jacket, socks, mittens, gloves, sports hats, scarf.

4.5 Lost and Found
Items may get mislaid in the school. Therefore, in order to quickly find the owner of the item, please ensure that you name
(with a permanent pen or long-lasting sticky or sewn-in label) each item of clothing and personal items to avoid them getting lost. Near the main entrance, there is a ‘Lost and Found’ box where mislaid items are placed for their owners to collect.

4.6 Lockers & Cloakrooms
At Brookes Moscow, personal belongings are to be stored in your child’s personal locker (e.g. iPad or MacBook, P.E. and
swimming kit, books, etc.). A cloakroom, with named peg labels, is on the first floor for all outdoor clothing including
outdoor shoes, especially in the winter time. A personal locker key will be given to your child to access their locker. If your
child misplaces or loses their locker key, it will not be replaced. If the key is misplaced, for your child to access their locker,
the electronic locker system will be disabled or a new electronic wristband can be purchased. However, when a student
accidentally locks the locker key inside the locker, they can ask the front desk to unlock the locker with a master key.
In Saint Petersburg, the students have a locker room area, where their outdoor clothing can be stored. Any IT or
educational equipment will remain with the students in their classrooms.

4.7 Telephone Use
On arrival to school, students hand in their personal mobile phones/devices to the Front Desk where they are safely
stored for collection at the end of the school day. If a parent needs to be contacted, this will be done by a member of staff
and not the child. The Personal Mobile Devices Acceptable Use policy details more information about this. Students in
Year 12 and 13 do not have to turn in their phones upon arrival to school but they may only use them during break times.

Rules and Behavior
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4. 8 Computer/Internet Use
Staff and students make use of the Internet for appropriate professional and educational purposes. This includes
the use of email, World Wide Web and educational conferencing forums. Internet usage is monitored and managed appropriately.

E-Safety
Communication with persons and organisations is managed by staff to ensure appropriate educational use. The
forwarding of chain letters is banned and incoming email is regarded as public.
Internet access may be part of planned lessons and students using the Internet will be supervised appropriately.
For Early Years, access to the Internet will be by teacher or adult demonstration. Students will access teacher-prepared materials, rather than the open Internet.
Students will be educated in taking responsibility for Internet access and must understand that random checks can be
made on iPads or Laptops issued by the school. Brookes has a zero tolerance approach to cyber-bullying.
Teachers, adults and students at Brookes are asked to sign and abide by the Acceptable Use Policy Code of
Conduct.
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Beyond
the curriculum
5.1 Brookes + (Co-curricular Activities programme)
Brookes Plus is the name provided to all extra-curricular activities that occur in school.
After-School Activities
There are a variety of after-school activities run by the staff and outside agencies on Tuesdays, Wednesdays and
Thursdays – three days a week (except for the first and last week of every term). There is a range of teams, as well as
non-competitive sports, art and craft, music. Brookes Plus activities are designed to make the most of each season
of the year and are dictated by student interest, staff expertise, and sporting commitments.
Lunch Time Activities
Lunch time activities are available for students (Years 3–11) to sign up for in their class. Active clubs will only occur
before students eat their lunch.

5.2 Brookespeditions (Residential & Day Field Trips)
Excursions and school trips are organised in line with the curriculum. Trips are age appropriate, curriculum specific and have a clear and shared objective. All school trips undergo rigorous risk assessment before students are
allowed to attend.

5.3 Student Voice
The Student Voice is a selected group of students who represent their class or year group in matters pertaining to
the school. Student Voice gives students the opportunity to express themselves on issues that are important to
them, creating a whole-school learning community that is reflective and collaborative. Student representatives have
the chance to develop social, communication and self management skills in a truly purposeful way. Student Voice
encourages all of our students to lead the way in taking meaningful action.

5.4 Insurance
Brookes Moscow & Saint Petersburg are insured for legal liability consequent upon accidental death or bodily injury caused by accidental, violent, external and visible means to any student of the school. Cover is extended to
field trips and related educational excursions for death, permanent total disability and related medical expenses.
Brookes does not carry individual health insurance for students; this is the responsibility of the parents.

Beyond the curriculum
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School-Home
Communication
6.1 Communication Aims
The aims of our communications are to be informative, specific and necessary.

6.2 Student Planners
Each student is issued a student planner that will act as one form of communication between parents and teachers.
The student planner is to be used to record student reading at home and in school. Also, student login details for all
student website subscriptions will be pasted into the front of the planners so students can access online learning
at home.

6.3 Letters home
Every two weeks on a Monday, parents will receive a ‘whole school’s letter’ from the Director of School, providing
information and news that affects or is about our whole community; in both Saint Petersburg and Moscow. The
Principals of each school will also write, and this is on a weekly basis. Homeroom teachers will communicate on a
weekly basis also.

6.4 ManageBac
ManageBac is our online platform that is used by students, teachers and parents. Students use ManageBac for a
daily planner, timetable of classes, upload platform for work and to keep track of their learning and grading. Parents
can monitor their student’s classes and see progress in real-time as well as the course requirements for the year.
Teachers use ManageBac for planning, communication, distance learning, attendance, and reporting grades.
When a new member of our school community joins Brookes training will be given so that access can be smooth
into our system. The school will set up each new members account and at times throughout the year, provide
detailed training on how the system works. There is a free application that is available for phones so parents can
receive push notifications from their students class.
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6.5 Newsletters
The coordinator Newsletter is sent out five times annually in October, December, February, April, and June. The
purpose of the newsletter is to provide detailed information to the parents and students about the Early Years Programme, PYP, MYP and DP.

6.6 Junto App
The Brookes mobile app is available in App Store and Google Play. The application will provide information on your
child’s schedule/timetable, daily food menu, Brookes Plus schedule, staffing, and news.

6.7 Website
Our websites contain information ranging from news and events through to policies.

6.8 Social Media
Our Facebook & Instagram pages also posts regular updates on achievements and events.

School-Home Communication

31

B

R

R

O O K E

S

U S S I A

Enrollment
7.1 Admissions & Procedures
The school is co-educational and celebrates diversity. We welcome students regardless of their race, nationality,
gender, religion or disability, provided the school can support the disability and the student can access the curriculum. In all cases, the school retains the right to determine, at its sole discretion, whether or not to select a student
for admission or to re-enrol a student for the following academic year. Students are admitted to school as outlined
by the Admissions Policy.

Admissions
Application and Admission: Applicants will be considered as candidates for admission on entry to the school when
an application form has been completed online, required documents uploaded on the system and a non-refundable
Application Fee is paid. Admission will be subject to the availability of a place and the student satisfying the admission requirement at the time. ‘Admission’ occurs when parents accept the offer of a place and pay the non-refundable Capital fee. ‘Entry’ is the date when a student attends the School for the first time.
Equal Treatment: The School is a day school for boys and girls aged 2–18. The School welcomes staff and children
from all nationalities; there is no cap for nationalities. Human rights and freedoms are respected. At present, our
physical facilities for the disabled are limited but we will do all that is reasonable to ensure that the School’s culture,
policies and procedures are made accessible to children who have disabilities.

Re-Enrollment
Student re-enrolment should be completed for each academic year the student intends to study at the school.
Brookes Moscow & Saint Petersburg open Online Re-Enrollment first week of March. The school will seek confirmation and communicate deadlines by which intentions should be received. If re-enrolment information is not received within these deadlines student places cannot be guaranteed. Announcements will be posted on the website
and in the Director’s letter once re-enrollment opens.
Additionally, if there are financial, academic or behavioural issues with a student, parents may not be invited to
re-enrol until the situation has been resolved and could result in possible refusal of re-enrolment.
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Withdrawals
Students Leaving During the School Year
We request parents to officially inform the Admissions Office through email or letter at least (30) days prior to the
child/ren’s last day at school or end of the term.
Students Leaving at the End of the School Year
Parents can complete the re-enrolment form stating declined status. In case the decision is made after the re-enrolment deadline please inform the Admissions Office of the relevant campus through email (admissions@moscow.
brookes.org or admissions@saintpetersburg.brookes.org).

7.2 Finances
All matters regarding finance should be sent to: finance@moscow.brookes.org

Enrollment
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Brookes Parents
8.1 Brookes Trust
Class representatives undertake a very important role, acting as a link between all other parents of their classes and
the school to form the Brookes Trust where they are kindly asked to act out the following:
• To attend meetings in a proactive way, as often as required
• To provide constructive input based on their knowledge of the class
• To share information with all class parents in a positive and informative way
The position of class representative is based on the school values of trust, transparency and teamwork in terms of
collaborative planning for the benefit of the school’s future development and children’s learning. The Brookes Trust
consists of class representatives as well as academic and administrative staff.

8.2 Schools Consultative Group (SCG)
At Brookes, there is a group of advisors who take an active part in the development of the school. This school consultative group represents the entire school and takes on many responsibilities of a governing body without decision
making ability. It is there to give advice, council and support to the Director of School.

Aims of the SCG
The overall aim of the SCG is to help Brookes achieve its goal of providing a caring, stimulating and positive learning
environment, which enables all students to fulfil their potential and be prepared for life as responsible, confident,
compassionate and capable citizens. Those serving on the SCG will be designated members.
The SCG seeks to achieve this aim through the following:
•
•
•
•
•
•

Involvement of parents and those with relevant interests in the development of Brookes
Improving communication between school and parents
Having an involvement in complaint resolution
Utilizing the skills and knowledge of parents
Assurance
Supporting quality and standards

The SCG includes one parent representative from the Upper School and one from the Lower School (one of whom
should serve jointly on each of the respective Parent Link Groups;) at least one representative from the teaching
staff (ideally one from the Lower School and one from the Upper School;) other school appointees and the Director
of School. In appointing members, the school will aim to bring together a range of skills and experience. The SCG
meets once each half term (Autumn) and once in the spring and summer term; a total of four meetings a year. If the
need arises then extraordinary/emergency meetings can be called. Representatives from the staff will be present at
meetings to then liaise internally.
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8.3 Parent Conferences
Throughout the school year, you may request meetings with any of your child’s teachers. These are usually formal
and designed to give parents information about their students’ progress and needs, and about the school’s programme. Teachers take this opportunity to answer the parents’ questions, to address their concerns, and to help
define their role in the learning process. These can occur throughout the year upon appointment.

Student Portfolio
The portfolio is a selection of the students’ work in order to demonstrate progression and shared with parents via
ManageBac. Students are actively involved in choosing work for their portfolios in consultation with the teacher.
All entries into a portfolio must be supported with a portfolio descriptor explaining the significance of the piece of
work. These can be teacher or student generated.

Student-Led Conference
The purpose of the Student-Led Conference is to:
• Celebrate achievement
• Empower students to become active participants in the assessment of their learning
• Provide students with an opportunity to express pride in their strengths and growth within a highly structured format
• Build students’ self-esteem and confidence by getting positive feedback from parents
• Provide parents with an opportunity to hear directly from their child about what is happening at school
• Give parents the chance to view samples of their child’s work that the child has chosen as pieces that are
important to him/ her
Student-Led Conferences are compulsory for all students to attend with their parents/caregivers at a scheduled time in
the school day. Students, with their parents/caregivers, must only attend school in the scheduled time during that day.

3-Way Conference (student/parent/teacher)
These are usually formal and designed to give the parents and students information about the student’s progress and
needs. Students may reflect on their learning with both the parents and the teacher. This is an opportunity to set goals
between parents, students and teachers. Teachers may also aid in providing clear expectations in this forum.

The Year 6 Exhibition
The Year 6 Exhibition represents a significant event in the life of a PYP student and school. It is a celebration of the
student’s final year of the PYP programme and provides an opportunity for students to demonstrate their understanding of the 5 essential elements of the PYP. It is also an opportunity for them to exhibit the attributes of the
Learner Profile that they have been demonstrating throughout their PYP experience.
The Exhibition is designed for students to identify, investigate, and suggest solutions for real-life issues. The students work in small groups, developing their own inquiries, framed by one of the transdisciplinary themes, and the
unit culminates in a three-day celebration of learning shared with the school and the wider community.
Parents and guardians also support teachers in forming a holistic understanding of each child, and Brookes Moscow
promotes open communication between teachers and family members throughout the school year.
Brookes Parents
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School Year
Calendar
9.1 Academic year 2020/21
*School Term Dates:
Academic Year 2020/21
Autumn Term Commences

Monday 31 st August 2020 (08:20)

Mid Term Break

Friday 23 rd October 2020 (15:10)

Mid Term Holiday Activity Camps

Monday 26 th – 30 th October 2020

Reconvene Autumn Term

Monday 2nd November 2020(08:20)

RUSSIAN HOLIDAY (SCHOOL CLOSED)

Wednesday 4th November 2020

End of Autumn Term

Tuesday 22nd December 2020 (15:10)

Spring Term Commences

Monday 11th January 2021 (08:20)

RUSSIAN HOLIDAY (SCHOOL CLOSED)

Tuesday 23rd February 2021

RUSSIAN HOLIDAY (SCHOOL CLOSED)

Monday 8th March 2021

End of Spring Term

Friday 26thMarch 2021 (15:10)

End of Term Holiday Activity Camps

Monday 29th March – Friday 2 nd April 2020

Summer Term Commences

Monday 5th April 2021 (08:20)

**Mid Term Break

Friday 30th April 2021 (08:20)

Reconvene Summer Term

Tuesday 11 th May 2021 (08:20)

Russian Holidays (SCHOOL CLOSED)

Monday 14th June 2021

End of Summer Term

Friday 2nd July (15:10)

* These dates are subject to change and at the discretion of the Schools Director.
** Please note that external examinations for years 11, 12 and 13 may occur during the May holiday. Students are
required to be available to sit these in school. Failure to be available may result in receiving a 0 (zero) grade for
the examinations at the end of the Middle Years Programme, Advanced Programme and Diploma Programme. The
school takes no responsibility or liability for the students missing the above and aforementioned examinations.
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Facilities
10.1 Brookes Moscow Internal
Brookes Moscow’s newly built three-story campus is state-of-the-art, designed for optimal style and functionality.
The school is part of a major residential development by Russian urban planning organisation Pioneer Group, located in the heart of Moscow’s Botanical Gardens district. This campus brings 550 seats for local and international
students with an additional 240 spaces for Early Years.

Facilities include:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

25-metre swimming pool
Early Years swimming pool
Sports Hall with viewing gallery
Rooftop football pitch
Multi-use games area (MUGA)
Meditation and martial arts (MMA) room
Twelve purpose-built Early Years classrooms (with a kitchen, bedroom, and washroom facilities)
Science laboratories
Art studio
Design and technology workshops (for woodwork and robotics)
Drama room
Performance Hall (close to 400 seats)
Early Years hall
Food technology room
Textiles room
Library and learning centre
Atrium – unique learning space
Key Centre
Dining hall
Parent cafe
Medical centre

10.2 Brookes Moscow External includes:
• Parking Area
• Multi functional sport ground (Football, Basketball, Volleyball, etc.)
• Several kids playgrounds

Facilities
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10.3 Brookes Saint Petersburg Internal includes:
•
•
•
•
•
•
•
•
•

Sport hall
Parent cafe
Libraries
Medical room
Science laboratory
Art studio
Music room
Key Center
Dining Hall

10.4 Brookes Saint Petersburg External includes:
• Kids playgrounds
• Football field
• Multifunctional sport ground
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Further
Information
11.1 School Photographs
During the school year, a school photographer provides colour school photographs of individual students, as well as
class, sports team and family photos.
The Yearbook will be available in the course of the following year.

11.2 Vacation Programmes
Powerful Youth
Brookes Education Group work in partnership with Powerful Youth to bring quality summer programs to our students, enhancing your academic experience. These programs are currently offered at our Westshore (Canada) and
Cambridge (United Kingdom) campuses.

Summer Camps (Moscow & Saint Petersburg)
Is there anything more exciting than getting together with old friends and making new ones after such a long period of
being locked down? At Brookes we believe that summers are for having fun and learning something new. This is why
we designed a summer camp for your children, where they can socialize with old friends and familiar teachers, make
new friends and have fun learning about new things while taking action themselves! Our activities and reward system
will keep them busy and motivated as they are as diverse as our children are. Your children will be busy researching
new concepts, applying their knowledge in practice, building new things, participating in sports and team-building
activities, performing drama, singing, drawing, and simply enjoying ourselves in a friendly environment.

11.3 Birthday Celebrations
Birthdays are celebrated weekly in the whole school assembly. If you wish to celebrate your child’s birthday in class,
then liaise with your child’s class teacher for a convenient time. Please be reminded that no external foods are allowed in school. However, a special request for a cake order can be made through the catering team. Candles and
other fire hazards are not permitted in school. Please contact Front Desk for more information.

Further Information
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11.4 Parent Cafe
The parent cafe is open between 08:00 – 18:00 during weekdays. Parents, staff and guests are welcome to use the
cafe. However, students, unaccompanied by their parents, are forbidden to access the cafe. The cafe offers food and
refreshments. However, our Year 12 & 13 students have the privilege of using the cafe.
During the school day, if parents decide to remain in school, then they must sign in at the front desk and either
remain in the parent cafe or the main entrance area unless they have pre arranged an appointment with a member of staff.

11.5 Transportation
There are around 15 bus routes for student transportation to/from the school (Moscow only).

11.6 School Entrances
Two well equipped and secure entrances allow easy access to the school.
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Policies
All policies for both schools are available on the school websites: www.moscow.brookes.org and www.saintpetersburg.brookes.org

Teachers Counsel
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Teachers Counsel
13.1 Teachers Counsel
According to the article 7.15 of the Charter of Brookes School Teachers’ Council is a collective management body
created by Founders for the educational process development and improvement, for teaching employees further
training.
The Teachers’ Council:
•
•
•
•
•
•
•
•
•

participates in discussing the Schools curricula;
develops such curricula;
appoints the members to the attestation (examination) board;
recommends the academic and teaching employees to various awards;
discusses and selects education plans, curricula, text-books, forms and methods of the academic process and
means to implement thereof;
defines the fields of pilot testing, of the School’s cooperation with scientific and international institutions;
makes the decision as to the students’ performance grading system in certain subjects (disciplines) including
for curricula sections;
makes a decision about the interim assessment making in each particular school year, defines particular
forms, procedure and terms for making thereof;
makes a decision about the student’s promotion to the next grade.

13.2 Events Calendar 2020/21 (subject to change)
All events are sent out per school, by the Principal’s, and at the start of each half term. Please note that these are
subject to change.
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Addendum
Addendum 1.1
John Downey Upper and Senior Schools Principal jdowney@moscow.brookes.org
Camille Le Prou Head of Visual Arts/ MYP Coordinator cleprou@moscow.brookes.org
Laura Rennard Lower School and Early Years Principal lrennard@moscow.brookes.org
Rick Lewis Academic Dean/ DP Coordinator rlewis@moscow.brookes.org
Broom Mark Saint Petersburg campus Principal mbroom@saintpetersburg.brookes.org
Jared Belworthy Year 1 Teacher / Early Years Coordinator jbelworthy@moscow.brookes.org
Ackers Paul Year 5 Teacher / PYP Coordinator packers@saintpetersburg.brookes.org
Sindhu Varrier Assistant Principal / Maths Teacher svarrier@saintpetersburg.brookes.org
Jacqueline Bird Teacher of English / MYP Assistant Coordinator jbird@saintpetersburg.brookes.org
Eloise Sheiko Year 5 Teacher / PYP Assistant Coordinator esheiko@moscow.brookes.org
Adam McAndrews Teacher of Physical Education amcandrews@moscow.brookes.org
Adam Ferris Teacher of Physical Education / House Coordinator aferris@moscow.brookes.org
Alena Esenkova Teacher of Russian aesenkova@moscow.brookes.org
Alexey Skanavi Peripatetic Music Teacher askanavi@moscow.brookes.org
Alice Jeya Luu Teacher of Maths aluu@moscow.brookes.org
Alina Serova Teacher of Music aserova@moscow.brookes.org
Anastasia Rybitskaya Teacher of Russian arybitskaya@moscow.brookes.org
Andrew Johnstone Year 4 Teacher/ Maths Coordinator ajohnstone@moscow.brookes.org
Anna Zimoglyad Pre-Nursery Teacher azimoglyad@moscow.brookes.org
Benjamin Araud Teacher of French baraud@moscow.brookes.org
Berkeley Jason Individuals & Society Teacher jberkeley@moscow.brookes.org
Brian Le Prou Teacher of Design & Technologies bleprou@moscow.brookes.org
Catriona Lowder Nursery Teacher clowder@moscow.brookes.org
Christopher Kubrick Teacher of English ckubrick@moscow.brookes.org
Craig Campion Teacher of Chemistry ccampion@moscow.brookes.org
Ekaterina Gravova Teacher of Russian egravova@moscow.brookes.org
Gelshy Arteaga Year 2 Teacher garteaga@moscow.brookes.org
Jade Flood Year 3 Teacher jflood@moscow.brookes.org
James Farley Teacher of English / TOK Coordinator jfarley@moscow.brookes.org
Kostas Mathioudakis Teacher of Maths kmathioudakis@moscow.brookes.org
Lyndsay Davies Reception Teacher ldavies@moscow.brookes.org
Leah L. Caldwell Year 2 Teacher lcaldwell@moscow.brookes.org
Marco Fick Teacher of Science and Physics mfick@moscow.brookes.org
Marina Tasueva Teacher of Russian mtasueva@moscow.brookes.org
Ming Teng Teacher of Mandarin mteng@moscow.brookes.org
Oliver Squires Teacher of Science and Maths osquires@moscow.brookes.org
Patiguli Kaweili Teacher of Mandarin pkaweili@moscow.brookes.org
Pavel Kirillov Teacher of Biology pkirillov@moscow.brookes.org
Jacqueline Asiedu-Baah Year 1 Teacher jasiedu-baah@saintpetersburg.brookes.org
Addendum
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Marina Avvakumova Nursery / Reception Teacher mavvakumova@saintpetersburg.brookes.org
Preeti Dangi Year 6 Teacher pdangi@moscow.brookes.org
Thomas Karisa Year 6 Teacher tkarisa@moscow.brookes.org
Viktoria Sokolova Teacher of Russian vsokolova@moscow.brookes.org
Hudson James Reception Teacher jhudson@moscow.brookes.org
Casta I Delgado Daniela Year 1 Teacher dcastaidelgado@moscow.brookes.org
Browse Julie Year 2 Teacher jbrowse@moscow.brookes.org
Ackers Connor Year 3 Teacher aconnor@moscow.brookes.org
Wittman Nicole Year 4 Teacher / English Coordinator nwittman@moscow.brookes.org
Manning Tony Year 5 Teacher tmanning@moscow.brookes.org
Yakovleva Yulia Teacher of Russian yyakovleva@moscow.brookes.org
Brown Kerri-Lyn Teacher of Maths kbrown@moscow.brookes.org
Jones-Parry Thomas Individuals & Society Teacher / Teacher of English tjones-parry@moscow.brookes.org
Johnson Amy Teacher of English ajohnson@moscow.brookes.org
Abu-Houran Amer Teacher of Digital Design / IT / Computer Science aabu-amer@moscow.brookes.org
Jackson Helena Teacher of Swimming hjackson@moscow.brookes.org
Jackson Paul Director of Sport pjackson@moscow.brookes.org
Daley Timothy Teacher of Drama tdaley@moscow.brookes.org
Musina Karina Librarian kmusina@moscow.brookes.org
Claudette Keeley Teacher of French ckeeley@saintpetersburg.brookes.org
Danila Kriukov Music Teacher dkriukov@saintpetersburg.brookes.org
Michelle Cabrera Year 3 Teacher mcabrera@saintpetersburg.brookes.org
Natalia Doubovik Physical Education Teacher ndoubovik@saintpetersburg.brookes.org
Nina Ditiatina Art Teacher nditiatina@saintpetersburg.brookes.org
Tatiana Larionova Teacher of Russian tlarionova@saintpetersburg.brookes.org
Zueva Daria Teacher of Russian dzueva@saintpetersburg.brookes.org
Atkins Eva Year 2 Teacher eatkins@saintpetersburg.brookes.org
Green Matthew Year 4 Teacher mgreen@saintpetersburg.brookes.org
Breen Aidan Year 6 Teacher abreen@saintpetersburg.brookes.org
Green Nicola Science Teacher ngreen@saintpetersburg.beookes.org
Zharkova Nadezhda Librarian nzharkova@saintpetersburg.brookes.org
David Day Head of Physical Education dday@saintpetersburg.brookes.org
Debra Johnson Individuals & Society Teacher djohnson@saintpetersburg.brookes.org
Edwin Mayoyo Maths Teacher emayoyo@saintpetersburg.brookes.org
Aleksandra Lukianova Learning Assistant alukianova@moscow.brookes.org
Alina Korotova Learning Assistant akorotova@moscow.brookes.org
Alyona Krasnikova Visual Art and Design & Technologies Learning Assistant akrasnikova@moscow.brookes.org
Anastasia Logvinova Language Support Teacher alogvinova@moscow.brookes.org
Anastasia Pervushina Language Support Teacher apervushina@moscow.brookes.org
Anastasia Bulavina Language Support Teacher abulavina@moscow.brookes.org
Anna Luchko Language Support Teacher aluchko@moscow.brookes.org
Daria Dzhalolova Learning Assistant ddzhalolova@moscow.brookes.org
Daria Pavlova Learning Assistant dpavlova@moscow.brookes.org
Daria Mchedlidze Learning Assistant dmchedlidze@moscow.brookes.org
Denise Le Prou Assistant Librarian dleprou@moscow.brookes.org
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Ekaterina Pavlova Learning Assistant epavlova@moscow.brookes.org
Elena Kostyukhina Language Support Teacher ekostyukhina@moscow.brookes.org
Elizaveta Berkeley Learning Assistant eberkeley@moscow.brookes.org
Ella Magomedova Learning Assistant emagomedova@moscow.brookes.org
Gennadiy Krutyh Lifeguard gkrutyh@moscow.brookes.org
Irina Timshina Science Prep Assistant itimshina@moscow.brookes.org
Kristina Voytik Physical Education Learning Assistant kvoytik@moscow.brookes.org
Lenara Podluzhneva Language Support Teacher lpodluzhneva@moscow.brookes.org
Olga Buyakevich Learning Assistant obuyakevich@moscow.brookes.org
Olga Kutluguzina Nursery Nurse okutluguzina@moscow.brookes.org
Olga Romanova Learning Assistant oromanova@moscow.brookes.org
Polina Galantsova Language Support Teacher pgalantsova@moscow.brookes.org
Sergey Salnikov Lifeguard ssalnikov@moscow.brookes.org
Svetlana Kivelidi Learning Assistant skivelidi@moscow.brookes.org
Yulia Uralova Learning Assistant yuralova@moscow.brookes.org
Ekaterina Chirkina Learning Assistant echirkina@moscow.brookes.org
Daria Mikalauskene Science Prep Assistant dmikalauskene@saintpetersburg.brookes.org
Elena Grib Learning Assistant egrib@saintpetersburg.brookes.org
Elvira Alsufyeva Learning Assistant ealsufyeva@saintpetersburg.brookes.org
Irina Krayneva Language Support Teacher ikrayneva@saintpetersburg.brookes.org
Marina Pakhomova Learning Assistant mpakhomova@saintpetersburg.brookes.org
Tsereteli Natalia Learning Assistant ntsereteli@saintpetersburg.brookes.org

Addendum
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Addendum 1.2
Charley King Director of Schools
Michael Mitin Director of Marketing and Development mmitin@moscow.brookes.org
Oleg Belov Operations Director obelov@moscow.brookes.org
Zalina Abregova Lawyer zabregova@moscow.brookes.org
Zarina Abdulazizova Director of Human Resources & Branch Director zabdulazizova@moscow.brookes.org
Tatiana Krasilnikova Deputy Director of Curriculum and Discipline tkrasilnikova@moscow.brookes.org
Alexandra Bakanova Executive Assistant to the Director of Schools abakanova@moscow.brookes.org
Anna Smirnova Assistant to the Director of Human Resources asmirnova@moscow.brookes.org
Anastasia Chizh Head of HR operations achizh@moscow.brookes.org
Natalia Polishchuk Head of HR administration npolishchuk@moscow.brookes.org
Anna Shagieva HR operations specialist ashagieva@moscow.brookes.org
Elina Sharafutdinova HR administration specialist esharafutdinova@moscow.brookes.org
Irina Gian Head of Admissions igian@moscow.brookes.org
Magomet Gamurziev Admissions Manager mgamurziev@moscow.brookes.org
Ella Lichagina Сustomer service manager elichagina@moscow.brookes.org
Oksana Arefyeva Head of Finance oarefyeva@moscow.brookes.org
Ekaterina Stepanova Deputy Chief Accountant estepanova@moscow.brookes.org
Vitaly Makarov Finance Manager vmakarov@moscow.brookes.org
Elvera Galiullina Junior Finance Specialist egaliullina@moscow.brookes.org
Karolina Maksimenkova Junior Finance Specialist kmaksimenkova@moscow.brookes.org
Maria Shishkina Chief accountant mshishkina@moscow.brookes.org
Dinara Kornilova Accountant dkornilova@moscow.brookes.org
Margarita Topchyan Head of Facilities, Security and Services mtopchyan@moscow.brookes.org
Anastasia Polezhaeva Events and Academic Resources Manager apolezhaeva@moscow.brookes.org
Vladimir Dmitriev Chief Engineer vdmitriev@moscow.brookes.org
Ruslan Toychuev Facilities Specialist rtoychuev@moscow.brookes.org
Viktoria Klimenko Services and Logistics Manager vklimenko@moscow.brookes.org
Daria Baryshnikova Office Manager dbaryshnikova@moscow.brookes.org
Daria Sosunova Front Desk Officer dsosunova@moscow.brookes.org
Olga Melnikova Front Desk Officer omelnikova@moscow.brookes.org
Polina Melnikova Front Desk Officer pmelnikova@moscow.brookes.org
Roman Bezruchenok Head of IT rbezruchenok@moscow.brookes.org
Roman Melnikov IT Manager rmelnikov@moscow.brookes.org
Alexey Shcheglov IT Manager ashcheglov@saintpetersburg.brookes.org
Elena Bystrova Human Resources Manager ebystrova@saintpetersburg.brookes.org
Grigory Orlov Technical Specialist gorlov@saintpetersburg.brookes.org
Mamed Urmanov Facilities Manager murmanov@saintpetersburg.brookes.org
Nadezhda Zharkova Office Manager nzharkova@saintpetersburg.brookes.org
Nastia Smirnova Administration Manager nsmirnova@saintpetersburg.brookes.org
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Arrival & Supervised
outdoor play

P1

Break Time
(Outdoor Play)

P2

P3 (Outdoor
Learning)

P4

Lunch
(Outdoor Play)

P5 (Optional Sleep)

P6 (Optional Sleep)

P7 (inc 10m snack)

Pick Up/Bus

08:00–08:45

08:45–09:30

09:30–10:05

10:05–10:50

10:50–11:35

11:35–12:10

Addendum

12:10–13:30

13:30–14:15

14:15–15.00
(15:10 Fri)

15:00–15:55

16:00–16:50
Pick Up/Bus

Pick Up/Brookes +

P7 (inc 10m snack)

P6 (Optional Sleep)

P5 (Optional Sleep)

Lunch
(Outdoor Play)

Pick Up/Bus

Pick Up/Brookes +

P7 (inc 10m snack)

P6 (Optional Sleep)

P5 (Optional Sleep)

Lunch
(Outdoor Play)

P4

P3 (Outdoor
Learning)

Pick Up/Bus

Pick Up/Brookes +

P7 (inc 10m snack)

P6 (Optional Sleep)

P5 (Optional Sleep)

Lunch
(Outdoor Play)

P4

P3 (Outdoor
Learning)

P2

Break Time
(Outdoor Play)

P1

Arrival & Supervised
outdoor play

Thu

15:10 Pick Up/Bus

P6 (inc 10m snack)

P5 (Optional Sleep)

Lunch
(Outdoor Play)

P4

P3 (Outdoor
Learning)

P2

Break Time
(Outdoor Play)

P1

Arrival & Supervised
outdoor play

Fri

O O K E

P4

P3 (Outdoor
Learning)

P2

Break Time
(Outdoor Play)

P1 (Fortnightly Assembly)

Arrival & Supervised
outdoor play

Wed

R

P2

Break Time
(Outdoor Play)

P1

Arrival & Supervised
outdoor play

Tue

R

17:00

Mon

Day&Time

Early Years Timetable: Pre-Nursery – Year 2

Addendum 2.1
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Arrival & Supervised
outdoor play

Form Time

P1

Break Time

P2

P3

P4

Lunch

P5

P6

P7 (inc 10m snack)

Pick Up/Bus

08:00–08:20

08:20–08:40

08:40–09:30 (5O Mins)

09:30–10:05 (3O Mins)

10:05–10:55 (5O Mins)

10:55–11:45 (5O Mins)

11:50–12:35 (45 Mins)

12:40–13:30 (5O Mins)

13:30–14.20 (50 Mins)

14.20–15:05 (45 Mins)

15:10–16:00 (50 Mins)

16:00–16:50
Pick Up/Bus

Pick Up/Brookes +

P7 (inc 10m snack)

P6

P5

Lunch

Pick Up/Bus

Pick Up/Brookes +

P7 (inc 10m snack)

P6

P5

Lunch

P4

P3

P2

Pick Up/Bus

Pick Up/Brookes +

P7 (inc 10m snack)

P6

P5

Lunch

P4

P3

P2

Break Time

P1

Form Time

Arrival & Supervised
outdoor play

Thu

15:10 Pick Up/Bus

P6 (inc 10m snack)

P5

Lunch

P4

P3

P2

Break Time

P1

Form Time

Arrival & Supervised
outdoor play

Fri

O O K E

P4

P3

P2

Break Time

P1 (Assembly)

Form Time

Arrival & Supervised
outdoor play

Wed

R

Break Time

P1

Form Time

Arrival & Supervised
outdoor play

Tue

R

17:00

Mon

Day& Time

Lower School Timetable: Years 3–6

Addendum 2.2
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Arrival

Form Time

P1

P2

Break Time

P3

P4

P5

Lunch

P6

P7 (Snack at 16.00)

Pick Up/Bus

08:00–08:20

08:20–08:40

08:40–09:30 (5O Mins)

09:35–10:25 (5O Mins)

10:25–10:55 (3O Mins)

10:55–11:45 (5O Mins)

11:50–12:35 (45 Mins)

12:40–13:30 (5O Mins)

13:30–14.20 (50 Mins)

14.20–15:05 (45 Mins)

15:10–16:00

16:00–16:50
Pick Up/Bus

Snack
Pick Up/Brookes +

P7

P6

Lunch

P5

Pick Up/Bus

Snack
Pick Up/Brookes+

P7

P6

Lunch

P5

P4

P3

Pick Up/Bus

Snack
Pick Up/ Brookes+

P7

P6

Lunch

P5

P4

P3

Break Time

P2

P1

Form Time

Arrival

Thu

Pick Up

P6

Lunch

P5

P4

P3

Break Time

P2

P1

Form Time

Arrival

Fri

O O K E

P4

P3

Break Time

P2 Assembly

P1

Form Time

Arrival

Wed

R

Break Time

P2

P1

Form Time

Arrival

Tue

R

17:00

Mon

Day& Time

Upper & Senior School Timetable: Years 7–13

Addendum 2.3
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B

R

R

O O K E

S

U S S I A

